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Infraction Occurs 

 

Minor Offense Major Offense 

Fill out ODR, 
have student 
initial, retain 
in personal 

file 

Teacher 
determines 
action taken

1st offense Fill out the ODR and 
send to Dean 

Teacher 
determines 
action taken

Fill out ODR, 
have student 
initial, retain 
in personal 

file 

Contact Principal if any of the 
following: 

2nd offense 

Police, Ambulance, Hospital, 
Drugs, Alcohol, Assault on 

Staff, Weapons 

Fill out ODR, 
send to Dept 

Chair who 
reviews and 
determines 

further action 

Dept Chair 
sends to 

secretary to 
enter in 

database 

3rd offense 

Dean disseminates copy of 
ODR to department chairs 
who review and give back 

to teachers 


