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1st 
Offense 

Fill out ODR 
and retain in 
personal file 

Teacher 
determines 

action 
taken 

2nd 
Offense 

Teacher 
determines 

action 
taken 

Fill out ODR 
and retain in 
personal file 

3rd 
Offense 

Assistant Principal 
determines action taken  

Contact Principal if any of 
the following: 

Police, Ambulance, 
Hospital, Drugs, alcohol, 

Assault on staff, Weapons 

Copies give to parent, teacher, 
and if appropriate case 

managers/counselor’s box.  

Fill out ODR and send to 
Assistant Principal 


