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	Checklist for Configuring the District Data Management System
	Yes/No
	Task to complete item (include timeline and person responsible)

	District data management system can input:

	Date of incident
	
	

	Time of incident  
	
	

	Referring Staff
	
	

	Behavior Infraction
	
	

	Action Taken
	
	

	Location
	
	

	Fields can be changed to be consistent with Office Conduct Referral form:

	Behavior Infraction
	
	

	Action Taken
	
	

	Location
	
	

	District data management system is able to provide an aggregate number of referrals by:

	Month
	
	

	Location
	
	

	Time
	
	

	Behavior Infraction
	
	

	Student
	
	

	Referring Staff
	
	

	District data management system can graph the aggregate data by:

	Month
	
	

	Location
	
	

	Time
	
	

	Behavior Infraction
	
	

	Student
	
	

	Referring Staff
	
	

	If no, district data management system can export to excel:

	Individual data
	
	

	Aggregate data
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